
DELIVERY BRIEF
A clear one-page handoff for dispatch, the shipper and the receiver.

1 Shipment identity
SHIPPER RECEIVER

REFERENCE / PO REQUESTED DATE

2 Contacts and windows

PICKUP CONTACT AND PHONE DELIVERY CONTACT AND PHONE

PICKUP-READY TIME DELIVERY WINDOW

3 Freight and equipment

PIECE COUNT, DIMENSIONS, WEIGHT AND FREIGHT DESCRIPTION

Dock-to-dock Tailgate review Pallet-jack review Appointment

4 Access, proof and exceptions

ACCESS NOTES, PROOF-OF-DELIVERY CONTACT AND EXCEPTIONS

G & J Delivery Services | gandjdelivery.com
Do not include bank details or unnecessary personal information.
Planning form only - Final equipment fit, availability and pricing require confirmation.
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